實用校園美語

School Daily Life English
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1. School Bus娃娃車美語會話
－上車前

Mommy, the school bus is here. 媽咪，娃娃車來了。

I’m going to school. 我要去上學了。

Goodbye, Daddy. 爸爸再見。

Mommy. 媽媽

Grandpa. 爺爺

Grandma. 奶奶

Goodbye uncle

Goodbye auntie

I love you! 我愛你!

Good morning, teacher. 早安，老師。

Good morning, my friends. 早安，我的朋友。

－在車前

Please get on the bus. 請上車。

Please get off the bus. 請下車。

Please be quiet. 請安靜。

Sit tight! 坐好!
2. Before Class

How’s the weather today? 今天天氣如何？

→It’s a rainy day. 是 雨天。

It’s a sunny day. 晴天

It’s a cloudy day. 陰天

It’s a storing day. 

請將這兩個句子抄在黑板的左上角，每天問小朋友：

Today is Tuesday. 今天星期二。

It’s a cloudy day. 是陰天。

別忘囉! 現在我們來練習一星期七天怎麼說：

Sunday星期天  Thursday星期四

Monday星期一  Friday星期五
Tuesday星期二  Saturday星期六

Wednesday星期三

pen

pencil box

Show me your School bag. 檢查書包。
handkerchief. 檢查手帕。
tissue paper. 檢查衛生紙。
fingernails. 檢查手指甲。

eraser.

They are clean. 很乾淨。 Please clean your hands.

dirty. 很髒。 Please cut your fingernails.

too long. 太長了。 Please wash your handkerchief.

小朋友若是忘了帶，你可以說：

Don’t forget to bring your tissue paper. tomorrow.

明天別忘了帶你的手帕來喲。

Don’t forget to cut your fingernails tomorrow.

明天別忘了剪你的手指甲喲。

遲到 / Coming Late

S: Sorry. I am late. May I come in?

T: No more, OK?

催學生進教室 / Ordering the Class

T: Go back to your classroom.

T: Come in and close the door.

T: Please come in now.

3. Classroom English

3.1 Do the roll call

T: Let’s see who is not here. John?..

T: Let’s see who is here. John?..

T: Now I’m going to call the roll. Lucy?

T: OK, I’ll call your names. Peter?

S: Here! (Present!)(I’m here.)

S: Not here! (He / She’s not here.) (Absent!)

3.2 Teaching

宣佈開始上課 / Announcing Beginning of Class

T: Class time!

T: (It’s) time for class!

準備書本或文具 / Preparing Books or Stationery

T: Books out, please!

T: Prepare your pencils.

問上次進度 / Inquiring Class Progress

T: What page?

T: Where are we?

詢問學生是否瞭解 / Checking Comprehension

T: Understand?

T: Any questions?

T: Is everything clear?

T: Anything else?

詢問完成了沒 / Asking If Someone is Finished or Not

T: Done?

T: Finished?

保持安靜 / Keeping Quiet

T: Don’t talk!

T: Silence, please!

肯定 / Affirmation

T: Well done! Great! Good job! Excellent! I love that!

T: Give him / her a big hand!

作業 / Homework

T: Give me your homework.

T: Put your homework here.

S: I’m sorry I forgot to bring my homework.

T: Remember it next time.

T: Make sure to bring it next Monday.

T: Take your homework back.

休息一下 / Taking a Break

T: Let’s take a break.

T: Let’s stop here and you can have a ten minute break.

發音及拼字教學 / Teaching Pronunciation and Spelling

T: Listen and repeat.

T: Please repeat after me!

T: How do you spell the word “coffee”?

T: Read it one more time.

單字教學 / Teaching Vocabulary

T: Turn to page 50.

T: Say the word.

T: Can you say it?

T: Say it in English, please.

句型及文法教學 / Teaching Sentence Structure and Grammar

T: Make a sentence (with this word).

T: Use a complete sentence.

T: Read the whole sentence after me.

T: Is it right?

T: Can I say “I very much like you”?

T: You need a comma/period here.

會話教學 / Teaching Dialogue / Role Play

T: What day is today?

T: What’s the date today?

T: Say it all together.

T: Mary, you be    and I’ll be    . Ready?

T: Let’s do a role play.

T: Now, in pairs, A asks and B answers. OK?

寫字教學 / Teaching Writing

T: Write it on the board.

T: Erase “happy”.

T: Write it neatly.

3.3 Test

3.3.1 題型

抄題，每題兩分。

Write the questions on the board on your answer sheet.

Each question is worth two points.

不抄題
Answer the questions, but don’t write the questions.

撰擇
Multiple Choice

請選出與題前畫線下發音相同者
Please choose the word that has the sound which is underlined in the first word.

請選出畫線下發音不同者
Please choose the word that has a different sound than the underlined sound in the first word.

克漏字選擇
Cloze: choose a suitable word according to the context.

完成對話
Choose a suitable sentence to complete the conversation.

填充
Fill in the blanks.

克漏字填充
Cloze: fill in the missing word according to the context.

請將以下提示字，填入空格內
Please use the words given to fill in the blanks.

請由以下提示字中，選擇一個適當的字，填入空格內，必要時，須做變化。
Choose one of the following words to complete the sentences.

Change it when necessary.

文意字彙
Vocabulary

詞類變化
Derivatives

翻譯
Translation

連貫式翻譯
Short Passage Translation.

Please translate the following sentences.  The sentences are one passage; therefore, the grammar should be consistent for all of them.

依指示作答
Change the following sentences according to the instructions.

造原問句
Change the sentences to questions using the proper question words.

3.3.2 鈴響前的提醒／收卷

還有誰沒寫完的？
Who hasn’t finished yet?

Who still hasn’t finished?

都寫完了嗎？
Is everyone finished?

你寫得很快嘛！
You did it very quickly!

離下課還剩五分鐘，沒寫完的要趕快。
There are only five minutes left/five minutes of class left.

If you’re not finished, you need to hurry/work faster.

你們還有五分鐘可寫。
You’ll have to stop in five minutes.

You still have five minutes to finish it.

再五分鐘要收考卷。
It’s only five minutes ‘til I collect/ *take up the test papers.

You only have five minutes left before I take up the papers.

A: 寫完了嗎？　B: 還沒有。

A: Are you done?

B: Not yet.

再給你們五分鐘。
I’ll give you five more minutes.

聽到鈴響，要立即停筆，坐在座位上，等監考老師收答案卷。
When you hear the bell, stop writing immediately.  Remain quietly in your seat, and the test monitor will collect your answer sheet.

時間到。停止作答。
Time is up. Stop writing.

I’m afraid I have to stop you now.

You can stop now.

Everybody, stop now.

No more writing.

停筆。不能再寫了，否則以作弊論。
You must stop now. If you continue to write, you are cheating.

筆放下來。
Pens/ Pencils down.

Put your pens/ pencils down.

答案卷傳到前面來，題目卷自己保留。
Pass the answer sheet to the front.  You can keep the question sheet.

排尾同學站起來收答案卷，其他同學安靜坐著。
The last student in each row will now collect the answer sheets. Everyone else is to remain quietly in your seat.

寫完的同學，把考卷交過來，就可離開教室。
If you finish the test, you can hand it in and then leave the classroom.

寫完的同學，可把考卷放在桌上，安靜地離開。
If you finish the test, just leave it on the desk and then leave the classroom quietly.

考卷都交了嗎？
Has everyone handed in the test?

還有誰的考卷沒交？
Who hasn’t handed/ *turned the test in?

Is there anyone who hasn’t handed/ *turned the test in?

3.4 Games and Activities

玩遊戲 / Playing Games

T: Whose turn? Who’s next? Next one?

T: Let’s play / do paper, scissors, stone!

T: It’s your turn,

T: Go ahead. Go for it!

使用白板 / Using the Board

T: Hit / Touch the board.

T: Erase the board / word.

使用骰子 / Using Dice

T: Roll the dice. You got 5.

使用閃示卡 / Using Flashcards

T: Hold the flashcard in front of you.

T: Match the word with the picture.

T: Turn it over.

3.5 Before the end of the class

3.5.1 鈴還沒響

鈴還沒響，不能下課。

The bell hasn’t rung yet.  You can’t leave the classroom.

安靜坐好，鈴響才能下課。

Sit quietly until the bell rings.

A: 打鈴了嗎？　B: 還沒。

A: Has the bell rung?/ *Did the bell ring?

B: Not yet.

打鈴了嗎？我怎麼沒聽到？

Has the bell rung?/ *Did the bell ring?

How come I didn’t hear it?

Why didn’t I hear it?

還沒打鈴？我的錶已經九點十一分了。The bell hasn’t rung? It’s already nine-eleven by my watch.

3.5.2 鈴響了

鈴響了，該結束了。

There’s the bell.  It’s time to stop.

Let’s stop here.

We have to stop now.

鈴響了，你們可以下課了。

There’s the bell.  Class dismissed./ *Class is over.

You can leave. *You can/ may go now.

今天就上到這裡。

That’s all for today.

Let’s stop now.

Let’s stop here for a while.

不要衝，慢慢走。

Don’t run.

Don’t push.

Take your time.

Don’t make a mad dash for the door!

不要推來推去，排好隊，一個一個離開。

Don’t push.  Line up and walk out in single file.

已經下課了，老師還不下課。

The bell has already rung, but the teacher hasn’t dismissed us.

Class should be over, but the teacher hasn’t dismissed us.

我要教到一個段落才下課。

I want to finish this paragraph.

I want to finish this part before I stop.

下課 / Class Is Dismissed.

T: Class is over. Class is dismissed.

T: That’s all for today.

4. Drinking Fountain喝水美語
I am thirsty. 我口渴了。

May I have a drink of water, please? 我可以去喝水嗎？

→Sure, you may. 當然可以。

There is a drinking fountain outside. 外面有飲水機。

Come back quickly after you get a drink. 喝完水後快回來。

All right, I will do it.

May I go cut and drink some water?

Yes, please.

5. Lunch and Snack Time午餐及點心美語
Is it lunch time? 午餐時間到了嗎？

It’s 11:30. 現在11點半。

It’s 12 o’clock. 現在12點。

I/m hungry. 肚子餓了。

I want to eat lunch. 我要吃午餐。

May I have some snacks, please? 我可以吃點心嗎？

→Sure, here you are. 當然可以，拿去。

LUNCH TIME主食　SNACK TIME點心　FRUTTS水果

rice飯　milk牛奶　apple蘋果
noodles麵　bread麵包　banana香蕉
pork豬肉　cake蛋糕　watermelon西瓜

chicken雞肉　steamed-bread饅頭　passion fruit百香果

eggs蛋　green bean soup綠豆湯　orange柳丁

vegetables蔬菜　red bean soup紅豆湯　grapes葡萄

soup湯　soybean milk豆漿　peach水蜜桃

mutton羊肉　milk牛奶　pear梨

fish魚　Yogurt優酪乳　Pamela柚子

tofu豆腐　juice果汁　guava芭樂

corn玉米　congee稀飯　papaya木瓜

dumplings餃子　pudding布丁　pineapple鳳梨

macaroni通心粉　Jell-O果凍　tomato番茄

beef牛肉　cookie餅乾　star fruit楊桃
coke可樂　candy糖果

Thank you, Auntie. 謝謝你，阿姨。

Enjoy you meal. 請慢用。

Thank you, teacher. 謝謝你，老師。

Do you like vegetables? 你喜歡吃青菜嗎？

→Yes, I do. 我喜歡。

I like vegetables and fruits. 我喜歡吃青菜和水果。

I like soup. 我喜歡喝湯。

It tastes good. 味道真好。

It’s delicious. 美味極了。

Yummy! 好吃！

I like the meal very much.

It’s a nice lunch.

Do you want some more? 你還要一些嗎？

No, thank you.

I am full. 我吃飽了。

Please take your time. 請慢用。

Eat slowly.

Chew well.

Do not overeat.

Please sit down while you are eating.

Stop eating and put it away. 不要吃了，收起來。

I can clean up. 我會收拾乾淨。

Don’t be messy. 別弄髒了。

Get some tissue paper. 拿些面紙來。

Rinse your mouth.

Brush your teeth.

Wipe your mouth. 擦擦你的嘴。

Wash your hands. 洗洗你的手。

Don’t make a mess.

Wash your face.

6. Nap Time午休美語
It’s nap time. 午睡時間到了。

Go to the bedroom. 到午休教室。

Go to the bathroom before you sleep.

若是有小朋友不睡覺，你可以說：

Paul, close your eyes now. 現在閉上眼睛。

Go to sleep, please.請睡覺囉！

Take off your coat and go to sleep.

剛開始睡的時候，小朋友一定很吵，可以說：

Please be quiet. 請安靜。

Be a good boy/girl. 當個乖寶寶。

Open your sleeping bag. 打開你的睡袋。

Take out your blanket.  Take out your pillow.

午睡結束時就說：

Time to get up. 該起床了。

Put away your sleeping bag. 收拾好你的睡袋。

Line up, please. 請排隊。(Yes, sir.)

Let’s go to the bathroom. 我們上洗手間去吧！

Let’s go to the classroom.

Let’s exercise.

7. Bathroom洗手間美語
May I go to the bathroom, please? 我可以上洗手間嗎？

→Sure, go ahead. 去吧。

小朋友到洗手間的時候，別忘了叮嚀：

Flush the toilet. 沖馬桶。

Wash your hands. 洗手。

Turn on the water. 打開水。

Turn off the water. 關水。

用完廁所後，請沖水。

Please flush after use.

Please flush after you’re finished.

Please flush the commode/ toilet when you are done.

請勿將衛生紙／棉／球，丟入馬桶內。

Please don’t throw toilet paper/ sanitary napkins/ tampon into the toilet.

廁所內有供應衛生紙嗎？

Is there any tissue paper in the restroom?

我忘了帶衛生紙，能不能給我幾張？

I forgot to bring toilet paper.  Can you give me some?

請排隊。

Please line up (queue up).

Please take turns.

請勿插隊。

Please don’t cut line.

你怎麼上這久？在裡面生孩子啊？

What were you doing in there so long?

What took you so long; did you fall in?

我在外面等你。

I’ll wait for you outside.

我可能要上很久。你先走。

It may take me a long time.  Why don’t you go ahead?

我可能要上很久。你先上吧。

I may be a while.  Why don’t you go first?

A: 有人嗎？ B: 有人。

A: Is anyone in there?

B: Yes, there is.

A: 你用完了嗎？ B: 是的。

A: Are you through?

B: Yes, I am.

馬桶不通。

The commode is stopped up.

The commode doesn’t flush.

I can’t flush the commode; I think it is clogged.

沒水可沖。

There’s no/ *not any water to flush the toilet.

沒水可洗手。

There’s not ayny water to wash my hands.

這間廁所屋頂會滴水。

The roof in the restroom leaks.

這間廁所的地板積水。

The floor in the restroom is full of water.

這間廁所有很多蜘蛛網。

There are a lot of spider webs in the restroom.

這門不能鎖。

The door lock is broken, so we can’t lock it.

這門沒有門閂。

The door doesn’t have a latch.

廁所久未打掃，很臭。

No one has cleaned this restroom for a long time.  It really stinks.

8. Learning Areas

8.1 Arts and Crafts Area美勞區
What color is it? 這是什麼顏色？

→It’s pink. 是粉紅色。

What color do you like? 你喜歡什麼顏色？

→I like blue. 我喜歡藍色。

What color can you see? 你能看出什麼顏色？

→I know a lot of colors: red, yellow, green, blue…

我認識很多顏色，有紅色、黃色、綠色、藍色…

Please take a yellow triangle.

Please take a blue circle.

Please take a green square.

8.2 Sensory-motor Coordination Area感覺統合區
Please be careful. 請小心一點。

→I’ll be careful. 我會小心的。

Walk slowly. 慢慢走。

→I’ll walk slowly. 我會慢慢走。

I’ll crawl slowly. 我會慢慢爬。

I’ll be brave. 我會勇敢。

Run fast.

I’ll run fast, but I’ll be careful.

I can crawl, climb and walk. 我會爬、登、走。

Walk on the line. 走在線上。

It’s fun. 真好玩。

I like it. 我喜歡。

Sing in the music room.

It’s fun.

I like it.

8.3 Greens Area菜園區
Look at the greens! 看那些綠色青菜！

They are big! 長得好大喔！

The greens grow and grow. 綠色青菜高又大。

The greens I planted are growing every day.

我種的青菜天天都長大。 I am planting some cabbages.

I am glad. 我很高興。I am planting some peas.

The colors of the vegetables are: green, purple, white, orange…

蔬菜的顏色有綠色、紫色、白色、橘色…
The carrots are orange. Of course,

The mushrooms are brown.  The green pepper is green.

8.4 Library圖書室
從小培養小朋友們閱讀的習慣是很重要的，但是也別忘了圖書館裡面還是有很多英文句子可以用的喔！

There are a lot of books. 裡面有很多書。

Please get a book. 請去拿一本書。

I like to read. 我喜歡看書。

There is a train in the library. 圖書室裡有火車。

I can read on the train. 可以坐火車看書。

I won’t speak when I read. 我看書不說話。

Put them away. 把書放回去。

→I can put the books away. 我會把書放回去。

I won’t rip the books apart. 我不會把書撕破。

I won’t dirty my books.

I won’t lose my pencils.  I can tell a story from the book.

8.5 Science Lab科學實驗室
I am careful with the equipment.

Be careful of the fire.

There is a lot of lab equipment. 有好多的實驗器具。

I’ll be careful with the glasses. 我會小心玻璃。

I’ll listen to the teacher. 我要聽老師指揮。

I watch carefully.  I listen carefully to the teacher.

I am a nice boy (girl).

I be have myself.

8.6 Playground遊樂區
I like to play on the swing. 我喜歡盪鞦韆。

slide. 我喜歡溜滑梯。

seesaw. 我喜歡玩蹺蹺板。

Jungle gym. 我喜歡玩體能運動器。

Play ground.

Hey! Let’s play on the swing. 我們去盪鞦韆。

slide. 我們去溜滑梯。

seesaw. 我們去玩蹺蹺板。

Jungle gym. 我們去玩體能運動器。

Play ground.

It’s fun! 好好玩！

9. Announcement廣播
如果你想利用麥克風教美語，請注意要慢、要清楚，而且要留時間讓小朋友回答你。

Attention! Attention! May I have your attention, please.

注意！大家請注意！

Miss Wong, please pick up the phone. 王老師，請接電話。

Miss Wong, you have a call on line one.

王老師，一線你的電話。

Miss Yang, please come to the office.  You have a visitor.

楊老師，請到辦公室，有人找您。

Sandy, your mommy is here.  Please come to the office.

Sandy, 你的嗎咪來了，請到辦公室。

Mary, your grandfather is here to pick you up.

Sandy, your mommy is here to pick you up.

Sandy, 你的嗎咪來接你了。

Take your school bag home. 把書包帶回家。

Attention all teachers! 所有老師請注意！

Please come to the office at 2:00. 請在兩點整到辦公室來。

We’ll have a teachers’ meeting. 我們有教師會議。

10. Going Home回家美語
Good afternoon, everyone. 大家午安。

How are you? 你們好嗎？

→I’m fine, thank you. 我很好，謝謝。

It’s time to go home. 回家時間到了。

Clean up your desk. 把桌子收拾乾淨。

Put away your chair. 把椅子放好。

Put away your school bag.

Don’t forget your bag and jacket. 別忘了你的包包跟外套。

Did you have a good time today? 你們今大玩得開心嗎？

→Yeah! 開心！ It’s great.  We had lots of fun.

Good.  Now, let’s sing a song. 很好，現在我們來唱首歌。

OK. Very good. 好，很好。

Line up. 排隊！

Attention! 立正！

Hands up. 手舉高！

Hands back. 稍息！

Hands front. 向前看齊！

Hands down. 手放下！

Hey! Let’s sing a song. 嘿，我們來唱首歌！

→What song? 什麼歌？

How about ‘Traffic Light’?  Are you ready?  1, 2, 3, go!

『紅綠燈』好嗎？預備，唱。

See you tomorrow. 明天見！

Yellow light (X3)

Yellow light (look X3)

See you next Monday.

See you next week.

→Goodbye, teacher. 老師再見！
Don’t forget to say, “Mommy, I’m home!”

別忘了說：「嗎咪，我回來了。」

I was a good boy today./ I was a good girl today.

我今天很乖。

I was a nice boy. (girl)

11. Appendix

11.1 Holidays年節
New Year新年元旦　Mid-Autumn Festival中秋節

Chinese New Year農曆過年　Teacher’s Day教師節

Lantern Festival元宵節　Double-Ten Day雙十節

Valentine’s Day西洋情人節　Taiwan Retrocession Day光復節

Youth Day青年節　CKS Birthday蔣公誕辰

Mother and Children’s Day婦幼節　Halloween萬聖節

Tomb Sweeping Festival清明節　Dr. Sun Yat-Sen’s Birthday國父誕辰

Mother’s Day母親節　Thanksgiving感恩節

Dragon Boat Festival端午節　Christmas聖誕節

Father’s Day父親節　Constitution Day行憲紀念日

11.2 Subjects

國文　Chinese

英文　English

數學　math (mathematics)

歷史　history

地理　geography

公民　civics

社會　sociology

理化　physics & chemistry

生物　biology

健教　health education

地科　earth science

實驗　science lab

工藝　arts and crafts class/ handicraft class1

體育　physical education/ P.E.

家政　home economics/ home ec

1　 handicraft較偏重手工。

電腦　computer science

生活科技　everyday technology

認識台灣地理篇：getting to know Taiwan: geography

認識台灣歷史篇：getting to know Taiwan: history

認識台灣社會篇：getting to know Taiwan: society

班會　class meeting

週會　weekly assembly/ *weekly meeting

朝會　morning assembly

自習　study hall2

護理　nursing

童訓　scout training3

輔導　counseling

音樂　music

美術　art

軍訓　military training

2 看起來像自習的場所，但在美國，課表上就是這麼寫的。美國的中學，每天都有一節自習課，並且有安排老師在場。

3 美國學校內有很多輔導人員，協助學生處理各種行為及心理的問題。至於像童訓、露營等社交活動，則不屬於學校活動。在美國，學生通常8:30到校，3:30放學。放學後，父母會安排社交活動，讓學生留校學習。在學校，學生每天上五節學科，這五節就是學生在輔導人員的協助下所選擇的。學校內也會提供一些體育、音樂、戲劇等課外活動，但只限成績好的同學利用空閒時間（譬如自習課）參加，成績退步了得退出，等到成績進步了才能再參加。至於3:30放學後的課外活動，則不限成績好壞，自由參加。

聯課活動　extracurricular activities

導師時間　homeroom teacher time

圖書館時間　library time/ reading time

第八節補救教學　eighth period remedial education class/ eighth period review class4

11.3 Offices各處室單位名稱
〔由於沒有相等的英文來譯各處室，我們僅根據各單位的功能，找最接近的意思，以最清楚明白的英文譯之，但如果用這些英文術語，和不懂台灣體制的西方人談，他們未必能明白。〕

校長室　Principal’s Office

教務處　Academic Office

教學組　Study Section

註冊組　Registrar or Registrar’s Office

設備組　Equipment Section

訓導處　Student Affairs

生教組　Behavior Section

訓育組　Work/ Activity Section

衛生組　Sanitary/ Cleaning Section

體育組　P.E. Office

4　remedial有「補救」的意思，用於「學生因故未能學會他們應該會的」。但目前國中多用第八節來複習，故亦可說成review class。

總務處　General Maintenance Office

事務組　Purchase and Maintenance Section

文書組　Document & File Section

出納組　Cashier’s Section

人事室　Personnel Office

導師室　Homeroom Teachers’ Office

輔導室　Counselor’s Office

輔導組　Counseling Section

資料組　Data Processing Section

特教組　Special Education Section

會計室　Accounting Office

值夜室　Night watchman’s Office

Night Security Office

傳達室　Front Gate Security

器材室　Equipment Storage Room/ Supply Room

影印室　Duplicating Room

工藝教室　Arts and Crafts Practice Room

烹飪教室　Student Kitchen/ Student Practice Kitchen

音樂教室　Music Room

視聽教室　Audio-Visual Room

健康中心　Clinic

圖書館　Library

合作社　Snack Bars

學生活動中心　Student Activity Center

家長會辦公室　Parents’ Meeting Office

教職員工托兒所　Faculty and Staff Child Care

專任教師辦公室　Subject Teachers’ Office

工藝老師辦公室　Arts and Crafts Teachers’ Office

一年級導師辦公室　Seventh Grade Homeroom Teachers’ Office

11.4 Directors單位職稱
校長　Principal

教務主任　*The Director of Studies/

Education Administration Director5

教學組長　Grade Coordinator6

註冊組長　Placement Coordinator

設備組長　Audio-visual Equipment Manager6

訓導主任　The Director of Students

生教組長　Behavior Counselor

訓育組長　Work/ Activity Coordinator

衛生組長　Sanitary/ Cleaning Manager

體育組長　P.E. Coordinator

輔導主任　The Director of Counseling

輔導組長　Counseling Coordinator

資料組長　Data Processing Manager

特教組長　Special Education Coordinator

5　多用於大專。

6　Coordinator偏重協調。Manager則偏重經理事務。

總務主任　Maintenance Director

文書組長　Document & File Manager

事務組長　Purchase and Maintenance Manager

人事主任　Personnel Director

會計主任　Accounting Director

校醫　School Physician/ *Doctor

護士　Nurse

教官　Military Instructor

合作社經理　Snack Bar Manager

合作社小姐　snack bar worker7

導師　homeroom teacher

科任老師　subject teacher

實習老師　teaching intern/ student teacher/ practice teacher

代課老師　substitute teacher

監考老師　supervising teacher/ test monitor

督學　superintendent

職員　staff

教職員工　faculty and staff

工友　general maintenance staff負責維修

janitor負責清潔

gardener負責修剪花木

7　大寫是表示職稱，也就是可以寫在名牌上，並放在桌上，以告訴人你的職位；小寫只是普通名詞。

大門警衛　Guard/ Guard at the front gate/ security

guard/ front gate security guard

11.5 Class directors幹部名稱
班級幹部　the class officers/ cadre8

班長　class leader

副班長　assistant class leader

風紀股長　in charge

總務股長　class treasurer

衛生股長　cleaning crew leader/ head of the cleaning crew

康樂股長　P.E. class leader

學藝股長　study monitor

服務股長　in charge of taking lunch orders

環保股長　trash supervisor

小老師　teacher’s assistant/ teacher’s aid

司儀　emcee/ Master of Ceremonies (M.C.)

8　美國的班級幹部，不台灣有這麼多種。一般只有class president、class secretary、及class treasurer。負的責任也不如台灣的幹部那麼多。即便是class president，也不如台灣的class leader。他可能是班上最有人緣者，但不負什麼責任。Class secretary負責班會的記錄，這班會並非固定召開，有的班級每週舉行，有的班級有事才會召開。Class treasurer負責收錢，但不是收班費，他們沒有所謂的班費，主要是收些公益基金，以便捐助需要的團體。

11.6 Activities

早自習　morning study hall

早操　morning exercise

註冊　register

大掃除　a major cleaning

點名　call the roll

升旗典禮　flag-raising ceremony

開學典禮　inauguration/ *opening ceremony

結業典禮　closing ceremony

畢業典禮　commencement

畢業致詞　commencement address9

畢業生代表致告別詞　graduate farewell speech10

在校生代表致賀詞　nongraduate congratulation speech

校外教學　field trip

畢業旅行　graduation trip/senior trip

參觀教學　educational excursion/ educational tour/ *study trip

9 指校長或來賓在畢業典禮的講話

10 台灣的書多用valedictory address指致告別詞，以salutatory指致賀詞，但valedictorian是指畢業生中成績最好者，salutatorian是指異業生中成績第二好者，與台灣選才方式不同，故不能用之。

同樂會　class party

校友會　alumni association

歡送會　farewell party

迎新會　welcoming party/ *reception

園遊會　school fair/ bazaar11

運動會　sports meet

營火晚會　campfire/ bonfire

社團　social club

合唱團　chorus

入闈　confined to write exam questions

放榜　post the result of the entrance exam

新生訓練　orientation

導師會議　meeting for homeroom teachers
家長座談會　parent-teacher association

校慶　School Anniversary

操行審查會議　student conduct evaluation/ graduate conduct evaluation12

教學研究會　teachers’ meeting13

11　台灣很多書，把園遊會寫成garden party，但garden party通常是在私人的花園舉行，若在學校內舉行，則不能稱之。又bazaar的範圍較狹隘，僅限販賣東西，尤其是指義賣，以捐給慈善機構。

12　指對畢業生的審查。

13　加上科目，即成該科的教學研究會。例如：math teachers’ meeting、English teachers’ meeting。

校務會議　faculty and staff meeting

表揚資深教職員工　honor all senior faculty and staff members

年終忘年會　year-end banquet/ closing banquet

謝師宴　teacher appreciation banquet14

11.7 Useful terms術語
德育　moral/ethical training15

智育　intellectual development

體育　physical education

群育　sociology

禮　courtesy

義　justice

廉　honesty/ uprightness

恥　disgrace/ to feel ashamed

國歌　national anthem

校歌　school song

驪歌　farewell song

畢業歌　graduation song

留級　stay back a year/ must repeat a year

重修　retake

14　美國並沒有謝師宴，這是所能想到最接近的字。

15　若是科目，則應譯為Moral and Ethical education。

補考　make up a test

跳級　skip a grade

補習　cram16

補課　make up a class

趕課　keep up/ not fall behind/ stay on schedule

調課　switch classes

代課　stand in for sb/ fill in for sb

轉學　change schools/ transfer to another school

休學　quit school/ drop out of school
退學　be expelled from school

逃學　skip school/ play hooky/ *ditch school

翹課　skip class/ play hooky/ *ditch class

學長／姊　upperclassmen17

學弟／妹　underclassmen17

男／女童軍　boy/ girl scout

校花　school beauty

中輟生　dropout

留級生　repeater

畢業生　graduate

男校友　alumnus（單）/ alumni（複）
16　在美國，學生不需要補習，故沒有這樣的英文。較貼切的字是cram，因為cram有在考前努力填塞東西的意思。

17　中文的學長／姊或學弟／妹均有性別之分，但英文的upperclassmen及underclassmen則不論性別，一律稱之。

女校友　alumna（單）/ alumnae（複）

男女合校／班　coed school/ class

學期　semester

學分　credit

獎學金　scholarship

學費　tuition

鐘點費　wage/ pay per class hour

代課費　substitute teacher’s/ teachers’ pay

交通費　transportation pay

水電費　water & electricity fee

電話費　telephone fee

11.8 Facilities學校設備
川堂　main hallway/ hall18

走廊　side hallway/ hall (corridor)

司令台　platform

校刊　school journal

壁報　poster

教室日誌　daily instruction journal

四聯單　four page tuition pack/ *4 pack

18　如果我們知道我們是在講hallway，我們就用hall表示，如果我們不知道那是什麼地方，我們就必須說hallway，這樣意思會比較清楚，因為hall有很多意思。

點名單　roll sheet

投影機　overhead projector19

投影片　transparency

幻燈機　slide projector

幻燈片　slide

花圃　flower garden

池塘　pond/ pool20

盆景　bonsai/ potted flowers and plants

涼庭　gazebo/ pagoda/ pavilion21

國旗　national flag

冷氣　air conditioner

飲水機　water fountain

19　有人把它縮寫成OHP，但縮寫常讓不在此領域的人了解，請盡量避免。使用透明片的機器叫overhead projector，若可投影書，則叫opaque projector。

20　pond通常是在泥土上挖個大洞，裡面裝滿了水，一般常出現在農場裡，來供給牲畜喝水之用，他們通常又大又深，也相當髒。pool也是在地上挖個大洞，但週邊用水泥或磁磚穩固，通常它被保養得很好，也保持得很乾淨，所以游泳池我們說swimming pool，而不說swimming pond。

21　台灣的書多譯為pavilion，但美式用法是指物品展示用的大型帳篷，是暫時性的建築物，英式用法則除此意外，亦可指公園內的遮陽所；gazebo指在公園內，可供人休息或觀景的亭；pagoda的外觀，有如日本的寺廟，呈寶塔狀。

販賣機　vending machine22

11.9 Classroom objects

黑板　blackboard

白板　whiteboard

白板筆　whiteboard pen

板擦　eraser

板擦機　eraser dusting machine
粉筆　chalk

粉筆灰　chalk dust
講台　podium/ lectern

麥克風　microphone

教鞭　pointer

戒尺　ruler/ *stick23

鐵櫃　steel cabinet

書櫥　bookcase

書架　book rack24

班牌　class sign

22　如果出來的是罐裝飲料，稱為a soft drink vending machine；如果是像7-Eleven商店，放硬紙杯在下面，手拉動開關，供應飲料者，則叫a soda-fountain。

23　有數字在上面者稱ruler。

24　較bookshelf小，僅能投入報紙或雜誌，裡面沒有架子。

課本　class schedule

佈告欄　billboard

學生園地　student display board

保麗龍板　Styrofoam board

世界地圖　world map

書桌　desk

椅子　chair

抽屜　drawer

掃帚　broom

拖把　mop

畚斗　dustpan

抹布　cleaning rag/ rag/ cleaning cloth/ cloth/ dish cloth25

垃圾　trash/ garbage/ litter26

垃圾筒　trash can

垃圾袋　trash/ garbage bag

可燃垃圾　*burnable trash/ combustible material/ flammable material

不可燃垃圾　*nonburnable trash/ garbage, noncombustible trash/ garbage, nonflammable material

25　dish cloth是特指洗碗盤的抹布。

26　雖然提到垃圾，我們常想到的英文是trash、garbage、和litter。但三者略有不同，trash常指紙張、或乾的垃圾；garbage可能包括食物、樹葉、及會腐爛的垃圾；litter常指沒有適當處理的垃圾，譬如像丟棄在地上的紙張或食物。故我們常看到「不可丟垃圾」的標語是“don’t litter/ no littering”。

可回收垃圾　recycled garbage

可回收垃圾筒　recycle garbage can27

水桶　bucket

捕蚊燈　bug/ *mosquito zapper mosquito light/ electric mosquito killer/ bug light28

蚊香　mosquito incense/ *mosquito coil

蒸飯箱　food warmer

電扇　fan

吊扇　ceiling fan

開飲機　water dispenser

蒸餾水　distilled water

礦泉水　mineral water

11.10 Stationery

聯絡簿　assignment notebook
週記　weekly journal

教科書　textbook

參考書　reference book29

27　如果寫成recycled，是指這個筒是用經回收後的垃圾做成；recycle是指筒內的垃圾是可回收的。垃圾筒上常可見這兩種寫法。

28　這三個英文常見於裝捕蚊燈的紙盒上。

29　一聽到參考書，我們馬上會想到reference book。但reference book，是指圖書館參考室的書，譬如像字典或百科全書等，可讓學生查閱，或短暫使用，但不可借出的。

習作　workbook/ exercise book

筆記簿　notebook

活頁簿　loose-leaf book

日記　diary

電話簿　*phone book/ telephone book/ telephone directory

地址簿　address book

測驗卷　test questions/ question sheet/ question booklet/ test booklet30

文書夾　folder

扣釘式活頁封套　fastener binder

壓夾式活頁封套　clamp binder

環圈式活頁封套　ring binder

講義夾　organizers31

書夾　bookends32

小書夾　fastener

書包　schoolbag/ bookbag

背包　backpack

皮夾　wallet

球鞋　tennis shoes

30　若只有一張，則用question sheet，若是像IQ測驗，發一小本考試本，則叫question booklet。

31　organizers通常較大，且分很多部分。每一部分，放一門科目的講義，並有貼紙貼上該科目的名稱。

32　放在書桌上，可因書的多少調整架子，使書固定者。

學生證　students ID card

借書證　library card

成績單　report card33

榮譽卡　conduct card

紙鈔　cash/ *greenback dollars

銅板　coin

鉛筆　pencil

鉛筆盒　pencil case

自動鉛筆　mechanical pencil

螢光筆　highlighter

原子筆　ballpoint pen/ *pen

鋼筆　fountain pen

簽字筆　marker

細字簽字筆　fine point marker

橡皮擦　eraser

立可白　correction fluid/ liquid white/ *white out

削鉛筆機　pencil sharpener

計算機　calculator

電腦字典　electronic dictionary

迴紋針　paper clip

大頭針　pin

圖釘　thumb tack

33　即便是電腦列印出來的一張紙，亦叫card，而不叫sheet。

橡皮筋　rubber band

釘書機　stapler

釘書針　staple

尺　ruler

三角板　triangle

圓規　compass

量角器　protractor

剪刀　scissors

漿糊　paste

膠水　glue stick

膠帶　tape

軟墊板　soft desk mat

書籤　bookmark

即貼標籤　self-adhesive label

畢業紀念冊　senior yearbook

11.11 Test terms

畢業證者　diploma

准考證　entrance exam admission card

2B鉛筆　2B lead pencil

報名表　registration form

報名費　registration fee

相片　photo/ picture

印章　chop/ seal

印泥　chop/ seal ink

11.12 Test

小考　quiz

段考　six-week tests/ exams, periodical exam34

抽考　pop quiz/ test

榮譽考　unsupervised exam

補考　makeup test

模擬考　practice test/ mock exam

期考　final exam

畢業考　graduation exam

聯考　entrance exam

檢定考　qualifying exam

推薦甄試　admission via screening and recommendation

數理資優甄選　selective math and science exam

筆試　written test

口試　oral test

面試　interview

34　在台灣，段考被譯為periodical exam，且已廣泛的被接受。但美國的periodical exam可能指一學期只考一次期末考，或一學期只考期中及期末的考試，與台灣固定六個禮拜考一次的情況不同，故建議宜譯為six-week tests。在美國，也是說six-week test。因為他們一次考一科，故用單數。

智力測驗　intelligence quotient/ IQ test

性向測驗　aptitude test

情緒商數測驗　emotion quotient/ EQ test

11.13 Awards

市長獎　Mayor’s Award

全勤獎　perfect attendance

獎狀　certificate of merit

獎品　prize

圖書禮券　book voucher/ gift certificate

大功／小功／嘉獎　merit35

大過／小過／警告　demerit35

寫悔過書　write a confession

罰勞動服務　work detail

體罰　corporal punishment

打手心　paddle the hand

打耳光　slap one’s face/ *slap

打屁股　spank

35　在美國，並沒有所謂大功、小功、大過、小過，而是用數字表示。如果犯的過錯比較嚴重，可能記一兩個demerit，如果更嚴重，可能給他十或十五個demerit。處罰也是根據學生有多少個demerit而定。記功也是同樣情形，立的功越大，獲得merit的數目就越多。

11.14 Class Rules

上課中不可講話。

No talking during class.

考試不可作弊。

Come to class on time.

按時交作業。

Turn in/ Hand in your homework on time.

不可無故缺課。

Must have written permission to miss class.

11.15 Social Rules

遇見老師要問好。

Use formal greetings when you meet teachers.

要友愛同學。

Be kind to your classmates.

要有禮貌。

Be polite.

注意禮節。

Use good etiquette.

穿著要合宜。

Dress properly.

11.16 Useful Idioms and Proverbs

學如逆水行舟，不進則退。

Learning is like swimming upstream.2

Not to advance is to draw back.

*If you don’t go forward, you’ll go back.

一分耕耘，一分收穫。

No pain, no gain.3

有志者事竟成。

Where there’s a will, there’s a way.4

失敗為成功之母。

Failure is the mother of success.

*If at first you don’t succeed, try, try again.

退一步，海闊天空。

Don’t be so stubborn.  There are many ways to do it.

心如平原縱馬，易放難收。

The heart is like horses in a pasture.  It’s easy to turn them out but hard to get them back to work.

2　這句話，在台灣常照字面被翻成：“Learning is like rowing up-stream, not to advance but to draw back.”但與它相對的道地英語是第一句。在中文一、二句常連在一起講，但在英文則可分成兩句，亦可合併成一句。

3　台灣很多字典都寫成：No pains, no gains.其實是錯誤的。

4　這句話，不僅在台灣耳熟能詳，在美國更是常被使用到。

三思而後行。

Think carefully before leaping.

Count to ten before you speak/ act.

Look before you leap.

吃得苦中苦，方為人上人。

No cross, no crown.

要怎麼收穫，先怎麼栽。

You reap what you sow.

敬人者，人恆敬之。

As you respect others so will you be respected.

已所不欲，勿施於人。

Do unto others as you would have them do unto you.

If you want to have friends, you must show yourself friendly.

If you want to have friends, you must be a friend.
施比受更有福。

It’s more blessed to give than to receive.

活到老，學到老。

Live and learn.

One is/ *You’re never too old to learn.

熟能生巧。

Practice makes perfect.

羅馬不是一天造成的。

Rome was not built in a day.

滾石不生苔。

A rolling stone gathers no moss.

學習無捷徑。

There is no short cut to learning.

需要是是發明之母。

Necessity is the mother of invention.

坐而言，不如起而行。

Actions speak louder than words.

要拚才會贏。

Hard work brings success.

百聞不如一見。

Seeing is believing.

條條道路通羅馬。

All roads lead to Rome.

不滿足是進步的開始。

Discontent is the first step in progress.

不經一番寒徹骨，那得梅花撲鼻香。

The plum blossom smells very good after a frigid winter.

學海無涯。

Learning is as big/ deep as the sea.

我們要做解決問題的人，雄渾敦厚的人，尊重生命的人。

We should learn how to solve problems, be kind to others, and respect life.

不要只有國中生的身材，要有國中生的頭腦。

You should not only be junior high school students in body, but also in mind.

